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1 Your Academic Misconduct Case

If a case has been submitted by a member of staff regarding your academic conduct, you will receive
an email notification informing you of the allegation and asking you to log-in to e: Vision to view the
case details. The option to view an Academic Misconduct case will only be displayed on the portal if a

case has been submitted.

1.1  Access Your Case List

1. Log-into e: Vision and select Academic Misconduct Cases via My Profile.

UNIVERSITY OF | What do you want to do today? ‘ a | 2 o

WESTMINSTER®

> myProfile

> Disability Support

View My Profile

Search for Module Infarmation

Search Published Curriculum Documents
View/Edit Contact Details

Update Preferred Name and Pronouns
Wiew My Correspondence

Personal Data Protection

My Self Service

Request Official Letter
Submit a Mitigating Circumstances or Self Certification Claim

Interrupting or Withdrawing from Studies

Academic Misconduct Cases

Raise Academic Appeals Case

Raise Student Complaint Case

The system displays your Case List which contains any Academic Misconduct case(s) raised by staff.
From here you can track the Category and Status of your case as well the member of the Academic

Standards Team managing it.
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Case List |

Below are the allegations that have been raised in relation to your studies.

search
H] Case
Student Offence Submitted Allocated
Case 1D Status Name Initiator  Course College Schoal Module Level  Year Type Date to Category
@ SC_AMC_0072136_006 Closed Joe Test JOHNSON, PG Dip Prof Design, Architecture  English Law, 7 Collusion 14/Jun/2018 Mel Johnsan  Category 2
Mel Practice Creativeand  andCities  Regulations,
Architecture | Digital Construction
et Industries Procurement and
Centracts
- |[Fc_AMc_oo7zise_oo7 | under Jos Test JOHNSON,  PGDipProf  Design. Architecture  English Law, 7 Examination  16/Jun/2019 Mel Johnson  Category 1
Investigation Mel practice Creativeand  andCities  Regulations, Offence
Architecture  Digital Construction
eT Industries Procurement and

Contracts
Student Notified Date: 16/Jun/2019
Student Response Date:
Outcome:
Outcome Date:

Appeal Date:

Depending on your screen resolution you may not be able to see all the columns on the page. If this is

the case, click on the green plus symbol to the left of the Case ID to expand the record (vertically).

1.2 Manage Your Case
To view the case in greater detail and to add information to it, click on the Case ID of the Academic
Misconduct record on the Case List page. The system displays the View Academic Misconduct Case page

which provides details of the allegation and an opportunity to respond to it.

View Academic Misconduct Case

Case Details

Case ID:
School
Course

Personal Tutor

Offence details
Raised by

Sub Category

Concerns

SRSTSTA01 - SITS Test 401
status
Allocated to
Category
Student Response
Justification to dispute

[ Respond To Allegation ]

SC_AMC_13984171_003

Humanities

CCAV BA Test Course

PRS_CODE.PRS=

POWELL, Mentel

Student  TEST19 TESTSRS19 (13984171)

College  Liberal Arts and Sciences

Name of Course Leader  Susanna Verdon

Created Date 2 December 2025 Alleged Misconduct  Examination Offence

« Removing any script, paper, or other official stationary (whether completed or not) from the examination room, unless specifically autherised by an invigilator or examiner

These are the concerns raised by your academic team.

Tayo Maduaka

Under Investigation

Unallocated

Category 1 (Student Notified: 02 December 2025)

n/a

n/a

Coursework

50 Undefined
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1.2.1 Respond to Allegation
If your case is Category 1, you have the opportunity to accept the allegation, dispute the allegation
and to dispute the penalty outcome. If your case is Category 2, you will only have the option to

provide justification (as narrative text).

1. Click on the Respond to Allegation button in the Offence details section of the View Academic

Misconduct Case page.

The system displays the Respond to Allegation page.

Category 1 case:

1. For Category 1 cases, select your response from the dropdown box and enter text supporting
your response.

2. Click on the Next button.

Respond to allegation

Case Details

Case ID: SC_AMC_13984171_003 Student TEST19 TESTSRS19 (13964171)
School Humanities College Liberal Aris and Sciences
Course CCAV BA Test Course Name of Course Susanna Verdon

Leader

Assessments SITS Test 401 - Coursework

Category 1 Offence

Please provide your response to the allegation here, you may upload documents or provide informatien in the information section in the main page.

Response

If disputing the allegation or|

Accepted the allegation

Provide your reasons below 3N e e the Penaty

These are the reasons | am dif__ Disputed the Allegation

m -
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Category 2 case:

1. For Category 2 cases, enter the text in support of your dispute.
2. Click on the Next button

| Respond to allegation |
Case Details
Case ID: SC_AMC_13984171_003 Student TEST19 TESTSRS19 (13984171)
School Humanities College Liberal Arts and Sciences
Course CCAV BA Test Course Name of Course Susanna Verdon
Leader

Assessments SITS Test 401 - Coursework

Category 2 Offence

If disputing the allegation or penalty, you must explain why

Provide your reasons below and upload all evidence to support your response (if appropriate) on the main page after submitting this page

Place your explanation for disputing your case here.

e |

For both Category 1 and Category 2 cases the system displays the Provide Evidence page. If you wish to
upload supporting evidence, you can do so via the Upload Document button before clicking the Proceed

button:

Case Details

Case ID: SC_AMC_13984171_003 Student TEST19 TESTSRS19 (13984171)
School Humanities College Liberal Arts and Sciences
Course CCAV BA Test Course Name of Course Susanna Verdon
Leader

Stage INVEST

“ou must upload any evidence here to support your respense if necessary.

Document List

« Mo Documents Uploaded

Upload Document

We will review your response and academic standards will be in contact shortly. If you have disputed the allegation and evidence is required and you do not supply this it will not
be taken into account when a decision on the dispute is made

o =

On selecting Proceed, the Academic Standards Team are notified of your response and you are returned

to the View Academic Misconduct Case page. On this page the Offence Details section is updated with
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details of your response, and a date/time stamped record of your response is added to the Information

& Evidence section of the page.

Information & Evidence

Here you can see all the information and evidence added to the current stage only, to see all stages click view history below.
Examples of evidence you would provide are

* Link to webpage or internet source
» Scanned copy of pages from textbook
* Copy of enline Journal Article

POWELL, Montel 12/Dec/2025 12:12:53 Evidence for misconduct case Source 2.pdf * Delete Note

The Academic Standards Team will review your response and record an outcome to the case.

1.2.2 Add a Note

It is possible to add notes and supporting files to the case to share with staff.

1. Click on the Add Note button in the Information & Evidence section of the View Academic

Misconduct Case page.

I Information & Evidence I

Here you can see all the information and evidence added to the current stage only, to see all stages click view history below.

e

Exit Academic Misconduct Back to Case List

2. The system displays the Save entered text details page where it is possible to:
e add narrative text to the note
e click on Save Note - No Uploads - to add a note without attaching supporting files
e click on Save Note —Upload Files - to add a note and attach supporting files
3. On selecting Save Note — Upload Files, click on the Upload Document button in the Upload

Evidence page.
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Case Details

Case ID: SC_AMC_13984171_003 Student TEST19 TESTSRS19 (13984171)
Scheol Humanities College Liberal Arts and Sciences
Course CCAV BA Test Course Name of Course Susanna Verdon
Leader

Stage INVEST

You must upload any evidence here to support your response if necessary.
Document List

« No Documents Uploaded

Upload Document

We will review your response and academic standards will be in contact shortly. If you have disputed the allegation and evidence is required and you do not supply this it will not
be taken into account when a decision on the dispute is made.

4. The system displays the Upload -Academic Misconduct document page where it is possible to

Browse My Computer to find the file for upload.

Upload - Academic Appeals and Student Complaints

Maximum file size; 9.765625Mb
allowable file extensions: DOC, DOCX, GIF, JFIF, JPE, JPEG, JPG, MP4, MPG4, ODI, PDF, PNG, TIF, TIFF, XLS, XLSX

File uploader

I Return to previous page

5. Once afile has been selected from My Computer click on the Upload button to attach

the file to the case.

6. The system should update the File Status to Successfully Uploaded 100%.

Upload - Acaderis Appeats and Studert Complains

el o Tog e B TR

Ailpaphi e extevemny) Dot DO P, W P PG PG R, ARG S04 ROF, R, T, FET, 05

e TR

Appas] werdenoe pd (F50 k)

File wptnader

Bonarn 18 et pagt

7. Select Return to previous to page to view the Upload Evidence page which contains Your Note

and the Document List (the file you have uploaded).
9
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Upload Evidence |

Case Details
Case ID: SC_AC_13984171_001 Student TEST19 TESTSRS1S (13984171)
School Humanities College Liberal Arts and Sciences
Course CCAV BA Test Course Name of Course Susanna Verdon
Leader
Stage 2

Your Note This is evidence and documentation specific to my case.

Please upload all evidence you wish to be considered with your Complaint case, including any witness statements. All evidence must be included at the time of submission.

Document List

« Appeal evidence pdf | Delete Document

[ Upload Document ]

It is possible to add as many files related to the note as required.

It is also possible to delete a file before clicking the Next button by selecting the option Delete

Document (beside the file name).
8. Select the Next button to return to the View Academic Misconduct Case page.

1.2.3 View History
1. Toview the history of notes and actions taken in relation to the case click on the View History

button in the Information & Evidence section of the View Academic Misconduct Case page.

View Case History

Student and course

Student Code 13984171 Student Name TEST19 TESTSRS19
School Humanities College Liberal Arts and Sciences
Course  CCAV BA Test Course Name of Course Leader  Susanna Verdon

stage 2

Information & Evidence

Here you can see all the information and documents added 1o all stages of ihis appeal.

Information would be listed here I

1.2.4 Respond to Meeting Invitation

You will receive an email notification when:

10
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e An Academic Misconduct Meeting has been set-up to discuss your case to which you are
invited. An Academic Misconduct Meeting will be arranged if you have a Category 1 case
and have either:

o admitted to the allegation but not accepted the penalty; or
o disputed the allegation
e An Academic Misconduct Panel Hearing has been set-up to discuss your case to which you
are invited. An Academic Misconduct Panel Hearing will be arranged if you have:
o a Category 2 case; or
o committed at least 3 previous offences; or
o a case where the Academic Standards Manager is unable to determine the
category of the alleged offence.
1. Select the Action to Respond to Invitation in the Meeting section of the View Academic

Misconduct Case page.

I Meetings

03/Dec/2025 800 MS - Teams Respond to Invitation

2. Select your response to the invitation from the dropdown (Yes or No), and if you have selected
Yes, enter the name of friend you would like to accompany you to the meeting. Click on

Proceed.

‘Friend” is defined as a currently registered student of the University, a sabbatical officer of the
University of Westminster Students’ Union, or member of University staff. If you add a friend please

include their Student ID or Staff ID in the Name of Friend field.

I Respond To Meeting Invitation I

Meeting Time 800

Meeting Date 03/Dec/2025

Meeting Location MS - Teams

Will you attend this | Yes v‘
meeting? ’
Name of Friend | John Doe ‘

3. The system returns to the View Academic Misconduct Case page where it is possible to change
your response by clicking the Action to Respond to Invitation and selecting a different response

option in the Respond to Meeting Invitation page.

11
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1.2.5 Submit an Academic Misconduct Appeal

If you are dissatisfied with the outcome of an Academic Misconduct Meeting or an Academic

Misconduct Panel Hearing, you may submit an appeal to be considered by the Deputy Registrar (Quality

and Standards).

1. Click on the Appeal button in the Offence details section of the View Academic Misconduct Case

I Offence details I
Raised by POWELL, Monte! Created Date 2 December 2025 Alleged Misconduct Examination Offence
sub Category « Removing any script, paper, or other official stationary (whether completed or net) from the examination room, unless specifically authorised by an invigilator or examiner

Concerns  These are the concerns raised by yeur academic team.

SRSTST401 - SITS Test 401 Tayo Maduaka Coursework 50 Undefined
Status  Closed
Allocated to Unallocated
Category  Category 1 (Student Notified: 02 December 2025)
Student Response  Disputed the Penalty (02 December 2025)

Justification to dispute  These are the reasons | am disputing the allegation/penalty.

Outcome  Mark of 0% for assessment component (02 December 2025)

2. The system will open the Academic Misconduct Appeal page, which is broken into four sections.
a. Section 1is the review of your case details
b. Section 2 will require you select the ground of your appeal from the three options
provided
c. Section 3 holds a text box for you to write your statement in support of your appeal.

d. Section 4 finally select the Submit Appeal button

12
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I ACADEMIC MISCONDUCT APPEAL I

IMPORTANT — PLEASE READ THIS SECTION CAREFULLY

You may only request a review if you are ( with the of an demi Meeting or an Academic Misconduct Panel Hearing

Whilst the review is being conducted you must continue to abide by the decision of the Board, includi ion of any (re-sit)
specified by the Board, pending the outcome of your case.

The regulations regarding requests for review (appeals) can be found in Section 10 of the of demic R i 2016, which is available online at
www.westminster.ac.ukfacademic-regulafions.

You are strongly advised to seek guidance from the Students Unicn before you submit your appeal
Incomplete forms will not be investigated

1. Failure to adhere to these guidelines will result in your request for review being dismissed.
2. The appeal should be submitied within 10 working days of the date of the decision being appealed.

3. The A iate Director, Acad Cuality and Standards will ider the appeal and make one of the following determinations:

1. that one or more of the grounds for appeal have been met, in which case the appeal is upheld and the case will be referred back to either the Academic Misconduct
Meeting or the Academic Misconduct Panel Hearing, as approp , to be idered afresh. The A iate Director, Academic Quality and Standards may also
make recommendations fo the Meeting or Panel Hearing.

2. That neither ground for appeal has been met, in which case the appeal is rejected and the U ity’s internal p will be

4. Following the plefion of the U ity's internal pr di . you will be issued with a Complefion of Procedures letter, which you can use to apply fo the Office of the

Independent Adjudicator (O1A) for an external review of the appeal. Infermation of the OlA’'s procedures are available online: www.oiahe_org uk

A final decision will be made solely on the details on this form and the evidence submitied.

SECTION 1 -YOUR DETAILS

Full name TEST18 TESTSRS19 Student Registration 13984171
Number
School Humanities Course Title CCAV BA Test Course
Date of academic 13 January 2026 Are you sending your fes
misconduct cutcome appeal within the 10
day deadline

SECTION 2 - GROUNDS FOR APPEAL *

Please indicate below @® | new evidence has become available which has a direct bearing on the case which was not, and which could not reasonably have been made

the grounds under available at the time the case was considered
which you are making () there has been material irregularity in the conduct of the academic misconduct process
your appeal =
) Both new evidence and a material irregularity
‘Material irregularity’ means the University has not acted in d with its own Iati or di . or has not acted with procedural faimess. and that this failing on the
part of the University is so significant that it has had a material impact on the outcome. Le. had it not been for this failing the outcome would probably have been substantively

different

SECTION 3 — STATEMEMNT *

You must clearly state reason why you are requesting a review and give specific defailz of the alleged iregularity. Please continue on a separate sheet if necessary.

Please be assured that any information you give us will be treated sensitively and in the strictest confidence.

These are the rezsons | am appealing my misconduct outcome.

SECTION 4 — SUBMISSION

On submission this information it will be passed onto the Academic Standards team who will process your appeal, you will be by when they are
ready.

m SupmitARR=s!

A message is displayed to inform you of the following:

a. If you have any evidence to submit you must do this on the following page (the View

Academic Misconduct Case page).
b. The Academic Standards Team will be in contact with you shortly.

3. Click on the Proceed button to continue.

13



e: Vision [Student Casework: Academic Misconduct]

H you have any evidence to submit you must do thiz in the following page.

We will review your appeal and academic standards will be in contact shortly. If you have appealed and your appeal requires evidence fo back up your statement you must upload
this on the next page.

m

The system displays the View Academic Misconduct Case page to include:

a. A message informing you that a notification has been sent to Academic Standards
regarding your response (top of the page)
b. Additional fields in the Offence details section of the page:
= Student Response (and date)
= Justification to dispute (if added)

c. Alogof your response in the Information & Evidence section of the page.
View Academic Misconduct Case

You have registered an appeal. Academic Standards will review the appeal and will inform you of the decision, To upload any evidence in support of your appeal scroll down to
the Information & Evidence section and select Add Mote.

You have submitted your appeal, Academic standards will review the appeal and inform you of any progress. This email has gone to academicstandards@westminster.ac.uk.

Case Details

Case ID: SC_AMC_13584171_003 Student TEST19 TESTSRS19 (13584171)
School Humanities College Liberal Arts and Sciences
Course CCAV EA Test Course Name of Course Leader Susanna Verdon

Personal Tutor PRS_CODE.PRE=

14
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